BO NOI VU CONG HOA XA HOI CHU NGHIA VIET NAM
Doc ldp - Ty do - Hanh phuc

5: $96%/BNV-TTTT Ha Noi, ngay K9 thang Bonim 2017

V/v thong tin, tuyén truyén va
hudng dan thuc hién cac dich vu
céng truc tuyén ctia B Noi vu

f"“; SR ~Kmh gui:
— nguy sz o — - Vw/Ban T6 chirc can bd cac BO, co quan ngang B9, co quan thuge Chinh phu;
- ,J_U_TI f_ﬁp‘m - S& Nbi vu céc tinh, thanh pho truc thudce Trung wong.
J Trién khai thuc hién Quyét dinh sé 846/QD-TTg ngay 09/06/2017 cua Thi
tuo’no Chinh pht ban hanh Danh muyc dich vu cdng truc tuyen muc d6 3 va 4 thuc

f C C p hién tai cdc BY, nganh, dia phwong ném 2017 va hoan thanh viéc trién khai céc dich
vi: 2Ang trre tuyén da dwoc ban hanh kém theo Cong vin 56 2779/VPVP-XGVX ngay
M@mmé ctia Vin phong Chinh phu tai cac B9, co quan ngang B9, co quan thude

M(/ inh pht, B& Noi vu di xay dung 05 dich vu cong truc tuyén mure @ 3 (c6 tai lidu

h éng dan kém theo) va dugc ding tai trén Cong thong tin dién tr B6 NoOi vu tai dia

0 3 / 0 / / 4https //moha.gov.vn/dich-vu-cong.html bao gom:

1. Nép hd so ding ky thi tuyén, xét tuyén cong chitc, vién chirc;
% 2. Thanh lap, giai thé hoi, t6 chirc phi chinh phu;
3. Chp chung chi hanh nghé luu tri;

Cép ban sao lwu tri;
Cép ching thuc huu trit.

B Néi vu thong béo va dé nghi Vy/Ban T chirc can bo cac By, co quan ngang
B4. co quan thuge Chinh phu va So No6i vu cac tinh, thanh pho true thude Trung vong
t6 chie thon .g tin, tuyén iruyén va hudng dan thuc hién trén cdc phuong tién thing tin
dai chung dé ngudi dan, t6 chirc biét va thue hién cac dich vu cong truc tuyén ctia Bo
NO1 vu.

Trong qua trinh khai thac st dung dich vu cdng, cac td chtic, ca nhén can hd trg

ky thuat, huéng dén st dung d& nghi lién hé: Phong Thong tin va Co so dit liéu -
Trung tdm Thoéng tin, B Noi vu; sb dién thoai: 024 62821009; dia chi email:

neuvendanggiang(@moha.gov.vn
B Noi vu thong bao dé Quy co quan, don vi biét t& chirc trién khai thuc hign./.

U

Noi nhin:

- Nhur trén;

- Bo trudng (dé béo céo);

- Thtr trwong Trin Anh Tuén;

- Van phdng Chinh phi (¢ bao cdo);
- Luu: VT, TTTT (04).

Tran Anh Tuan
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HUGNG DAN SU DUNG DICH VU CONG
TRUC TUYEN MUC PO 3 CUA BO NOI VU

1. C4 nhén/ té chire truy cp vao trang chit Dich vu ¢éng true tuyén
cua Bo Noi vu tai dia chi sau:

https://moha.gov.vn/dich-vu-cong.html

DICH VU CONG MUC 3

By TON GIAD SHiNE PHU
Chép thuén t chirc dai héi thirdmg nign, dai héi cdp trung wong hoic toan dao

BAN THI BUA - KHEN THUCNG TRUNG PONG
Cap dai, cap lai hién vat khen thudng
Hé théno quéan Iy hd so khen thudng dién tiy

CUC VAR THU VAL UU TRE NHA NUOC
Cép ban sao, ching thue wa trif tal cde Trung t8m Liru ol quéc gia
Cép chirng chi hanh nghé luu trl va hoat ddng dich vy leu tri

Vi IO CHUFC CANBS
MR ho so dang ky thi tuyén cdng chire nha nuwodc

2. Chon Dich vy cong twong tng myc dich sit dung tai man hinh trén
3. bang ky tai khoan s dung Dich vu cong (néu co).

Vi du:

Chon Dich vu c¢6ng “Thanh lap, giai thé Hoi va to chirc phi chinh
phi”, hé thong hién thi nhu sau:

;

4 Dich vy cong e wyén Dich vy cong true tuyén

Tuknes

B svong ain TTHe Coquanthc it W - [ e
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== Hudng adn gl hé s : ! Trépthiitye : :
“ToTrTTo, 1 Dang kY thanh Bp hoi ! T6 chirc phi chinh phd ; b2t Dang ky

C/, Dotiuyén dung |2 NopHé so dang ky thituyén, xél tupén cong chic tai B NI w ! Cén bi.cong chic, vién chic = 9ang kf




B1: Noudi st dung (NSD) nhén véo nit “Dang ky”:

Dang nhap

Tén tai khoan:

&t khaL:

E@Béng nhap ;E#Déng Iy |

B2: Sau khi nhép tén Tai khodn va mét khéu, NSD lam theo c4c budc nhu
sau:

Trén giao dién, NSD click vao “Ding ky™ h¢ thong hién thi mén hinh ddng
ky mo tar khoan cho cong dan.

Dang ky mo tai khoan cho céng dan
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NSD nhip théng tin ding ky co ban nhu:

» Tén ding nhip

o Mit khiu

» Hovatén

¢ Dién thoal

e Dia chi
NSD click vao “dang ky” hé thong thire hién mé tai khoan cho cong dan.
Sau khi ding ky thanh cong, hé théng hién thi nhu sau:

Hoan thanh dang ky

Ban d& khéi 2o tai khoan thanh cong.
Wi 1ong xac thirc lai qua Emall dé kich hoat tai khoan.
Cam on ban @4 st dung dich vu.

B3: Nguoi st dung vao email cia minh dé kich hoat tai khoan vira dang
ky qua dudng link trong email.



- 4. Tién hanh dang ky giwi ha so
De thue hign gui ho so, NSD click vao “Pang ky™, hé thong hién thi thong
tun dang ky
Guri ho so true tuyén
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- NSD nhép thong tin va dinh kém file theo quy dinh, bdm “Gtri dang ky”
dé giri Ho so qua mang ’ 7
- Sau khi guri HO so thanh cong, h¢ thong hién thi nhu sau:

Hoan thanh déng ky

Bo phidn 18 tshdn va trd ket qud d4 nhén deoc banding kv cla ban.
Chong th e né ban rong thon glar sém nhal
Cam on ban 08 s cung dich vy

Déng théi lac nay NSD nhén dugc email thong bdo cia hé t‘ué ng (trong
email c6 chita mé tra ctru Hb so dé NSD theo ddi tinh trang cuia Ho s0).

5. Tra ciru Ho so

- NSD click vao nit “Tra ciru” tai trang chit Dich vu cong truc tuyén sau
dé nhép mé Hé s6 (dd c6 trong email), hé thong thyuc hién tim kiém va tra két
qua Hb so theo yeu cau (hmh i)
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